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SAYRE AREA SCHOOL DISTRICT TECHNOLOGY TIPS 
 

Filtering SPAM in MS Outlook 

 
Purpose 

This handout describes how to filter / block unwanted Email messages in MS Outlook. 

 

Currently, 85% of email throughout the world is unwanted and commonly called SPAM.  AT 

SASD district we utilize MS Exchange on our server with a product aimed at blocking most 

SPAM.  Here is a sample of the stats as of this date: 

 

 
Please note that of the 284,346 messages received from the Internet, the SPAM product 

blocked/purged 199,788 for a percent filter/block rate of @ 70%.   

 

Our SPAM server receives updates throughout the day of new email SPAMS that it needs to 

block.  No SPAM product is perfect and some SPAM does get through – these items may be 

blocked using this procedure. 

 

When should I do this? 

You should filter / block an email if it is something suspicious or unsolicited.  For example, the 

following Email is a sample SPAM that should be blocked: 
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Here’s a new sample of SPAM  

 

 
The SPAMMERs are getting quite creative – this one states that it is coming from the System 

Administrator and notes that the email could not reach some or all of its recipients – looks like an 

official email but it is SPAM.   

 

 

How do I block this SPAM? 

Start up MS Outlook on your PC.   

 

Navigate to the email that is SPAM – in the following example, I have received an email from a 

company that I have never contacted and no longer wish to receive any emails from them. 

 

 
 

 

Right mouse click on the email – then select Junk Email – then select Add Sender to Blocked 

Sender List 
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Click on OK 

 

 

 

 


