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SAYRE AREA SCHOOL DISTRICT TECHNOLOGY TIPS 
 

HOW TO VIEW AN AUTOMATED REPORT 
 

Purpose 
 

To explain how teachers and staff can view an automated report. 

 

Automated Report View 
 

Open a Skyward Automated Report Email  

 

 

 
 

Click on the link 
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You will be prompted as follows: 

 

 
Click on Open  
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That is it! 

 

Please note if you wish to save this report, you may click on the File menu – then click on Save As. 

 

 

 


