SAYRE AREA SCHOOL DISTRICT TECHNOLOGY TIPS

SCAN FROM DELL 3335 MFP TO NETWORK SHARED
AREA

Purpose
How to scan images from the Dell 3335 MFP to the Network Shared Area.

How to Scan

Go to a location of the Dell 3335 MFP Printer (ex. HS Resource Room, HS Library; SE PODs).
From the Printer Menu on the Dell 3335 MPF do the following:

Press Scan to Network

Copy

Search

Held jobs Held jobs

Scan to Network

Select the available destination

Select Destination:

HS-ResourceRoom-Dell-333 5dn|
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Busy, please wait...

Select Scan It

HS-ResourceRoom-Dell-3335dn

Letter,1 Sided.Portrait PDF.Text/Photo,300,Color ‘ [Change...]

Scan Settings:

Scanning...

-cw‘mg a ﬁ

Choose whether to scan the next page or finish the job
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If finished scanning, select No

Scan Successful.

Pages Scanned: 1
Date: 10262010

Time: 08:24 PM

Would you like to scan additional documents?

{ Yes, to same destination ]

{ Yes, to a different destination ]

o |

You will be returned to the main screen:

Copy
Search
Held jobs Held jobs

Scan to Network

T

Status/ Remote Operator Panel Activated Menus
S i »
—
upplies [Touch any button to begin. —=y

On your computer go to

My Computer

Then double click the K: Drive

Double click the location of the printer

nned Documents
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600 | . v Computer v @DSCAN\Scanned Documents (K:)| v HS v

v I Search HS

Organize v  Burn  New folder = ~ i e
% Fovortis Name ~ | Date modified I Type | Size I I
Bl Desktop . HS-Archives-3115¢cn 2/23/201211:02 AM  File folder
8 Downloads . HS-BusinessOffice-3115¢cn 3/30/2012 210 PM  File folder
‘£ Recent Places . HS-Library-RM256-3335dn 3/27/201211:51 AM  File folder
|, HS-MusicArea-3335dn 3/27/201210:57 AM  File folder
4 Libraries |, HS-ResourceRoom-RM258-3335dn 3/8/20123:39PM  File folder
%] Documents . HS-Shoemaker-RM215-3335dn 3/8/201212:22PM  File folder
o Music ). HS-TechColor-RM250-3115¢n 3/27/20129:28AM  File folder
[=] Pictures
10l

GOv ’L v HS v HS—ResourceRooql};RMZSS-BBBSdnl

v I Search HS-ResourceRoom-RM258-... @

Organize v  Bumn

¢ Favorites
Bl Desktop
8 Downloads
2| Recent Places

9 Libraries
@ Documents
J Music

_ [l Pictures

New folder = v [l @
Name ~ Date modified I Type | Size l
[, Albany Contract 5/9/2011 1:46 PM PDF File 362 KB
%) Dog Pawz Gavin English 8 2/3/2012 8:44 AM PDF File 914 KB
%] Dogz Cereal English 8 2/2/201210:36 AM  PDF File 427 KB
é] HS-ResourceRoom-Dell-3335dn_2012 02... 2/2/201210:58 AM  PDF File 376 KB
] HS-ResourceRoom-Dell-3335dn_2012_02... 2/2/201210:59 AM  PDF File 351 KB
| HS-ResourceRoom-Dell-3335dn_2012_02... 2/3/201210:45AM  PDF File 1,408 KB
| Neptune Contract 5/9/20111:45PM  PDF File 200 KB
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