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Running Finale 2011

1. This document is to review how to launch the Finale 2011 (Music Editing software, used in music
lab) and perform basic tasks.

Procedure

1. After you have logged into the PC and can see your start menu Navigate to the shortcut folder

with Finale in it and click on the Finale 2011 shortcut
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2. Once you click the shortcut the Finale program will open and you will see the screen

below. From this screen you can do multipule different things such as start a new blank
document, start a blank document with the wizard helping you to setup it up to the
specific intrsuments, tempo, etc. You can open existing files, view quickstart videos,
open the manual and a few other things.

For our purposes will will click Default Document
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3. The next screen will be the new blank music document. You can now change other
settings, type in your music from the keyboard, can the tempo, all of the styles and all of
the other options that go along with Finale 2011.
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4. For our purposes we are going to type in a few notes just so we don’t have a blank
document and then save it. As shown below, we have our notes keyed in and then we
will go to File = Save.
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5. The next screen that appears will ask up where we want to save the file to, you may
select the location and type in a name and then click Save.
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6. You will then be brought back to the page similar to shown below where you may
continued to edit your work, change the text on the pages, and many other options.
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TEXT TOOL: Double-chck to add & text block. ~
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TEXT TOOL: Double-click to add a text block.
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