SAYRE AREA SCHOOL DISTRICT TECHNOLOGY TIPS

CHANGING YOUR SASD NETWORK PASSWORD
WHILE IN THE BUILDING

This handout goes over how to change your SASD Network Password.

When should you change your password?

You should change your password immediately if someone else knows your password OR if you
have had the same password for a long time.

Does this process change my GradeQuick password or my
Admin Plus password or my United Streaming password, etc.?

No — this procedure only changes the password to log on to the SASD network OR the password to
access your email via the web browser (see the following 2 examples)
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Figure 1- Logon to SASD Network
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Figure 2 - Logon to SASD Outlook Email from Web Browser
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How Do | Change My Password?

It’s pretty easy — just log in to the SASD network & then press the CRTL-ALT-DEL keys:
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Logon Information
Rick Rava is logged on as SAYRESDYrava.

Logon Date: 12/1/2006 11:07:49 AM

Use the Task ot responding.

Click on Change
Password Shut Dawn...

Change PassM Task Manager Cancel

Sayre Area School District

Host Name: HS250E02YM1

User Name: rrava

Logon Domain: SAYRESD @ SASDDC2

IP Addres 10.151.221.81

Network Speed: /s

CPU: 3.40 GHz Intel Pentium(R) 4
Memory: 512 MB

0s Version: ndows XP Service Pack 2
Free Space: .48 GB NTFS

Click on Change Password

Change Password

[ ] Microsaft®
oa:j-mm l ',,‘ m"n

User name: I rrava

Log on t; samesb | Enter old password here
Qld Password: Z —

Mew Pasgword: | [IITTTTT]

Confirmm New seesseey] Enter new password here (both boxes)

[8]:4 I Cancel I

Sayre Area School District

Host Name: HS250ED2VM1

User Name: rrava

Logon Domain: SAYRESD @ SASDDC2

1P Address: 10.151.221.81

Network Speed:

CPU: 3.40 GHz Intel Pentium(R) 4
Memory: 512 MB

05 Yersion: Windows XP Service Pack 2
Free Space: C:', 3.48 GB NTFS
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Enter your current password in the Old Password field

Enter your new password in the New Password field
Enter your new password in the Confirm New field

Click on OK

[' Micrasoft:
i s Win

Copyright £ 1985-2001 ' .. Prof
Microsaft Corporation

User name: | rrava

Log on to: | SavRESD

Change Password
Old Password:

Mew Passwarc - 1 ) Your password has been changed.

Confirm Mew

QK.

Cancel

Click on OK

From now on, if you are accessing the SASD network, you will need to use your new password OR
if you are accessing your email through the web browser.

CSIU Financial Users

This part of the procedure is only for CSIU users

Once you have changed your password to the SASD network, you will need to change your CSIU
RDP access password as follows:
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Right-click on your CSIU Financials icon on your desktop
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2 Remote Desktop Connection ]

if

TIATZ2 5 ammey

General | Displayl LocalHesourcesI Plogramsl Experience

r~ Logon settings
Type the name _of the computer, or choose a computer from
P the drop-dawn list.
Compuiter: I j
Username: [rsvs Enter your new password here!!!!
Password: quuuoo —
Domain: ISAYF!ESD
¥ Save my password
~ Connection zettings
Save curment settings, or open saved connection.
Save As... | Open... I

Connect I Cancel | Help | Options << |

Change the Password to your new password
Click on the Save As button

Click on Save button

saveas 21|
Save i IE] My Documents j '.__} ? - '

Callege Internships @My Music

College Tuition Reimbursement @My Pickures

Daily Work Log ﬁl\’ly Wideos

Dean (Superintendent) )My Wirkual Machines

Edline Project Gao Live Plan |C)PAsecurelD Data Administra

eGrants Michelle Murrelle |CJ)PDE Technolagy Plan
¢ Favorites |hPersonal

savess x| Dperes

| Practice with LE SE Teacher:

VisasdetdatalusersirravalSASOFIN, rdp already exists, E]Pr_ﬂntScreen F'Ies
Do you want ko replace it? [Z)Rick Ravas Signature

|)5A5D Technology Intial Find

Yes | Mo I | 5chool Board

|C)5tudent Special Requests
Ty EE00RS |C)5tudent Time Sheets

< I 2

File harme: [54SDFIN.idp = save|
Saveastype.  |Remote Desktop Files [*RDP) =l Cancel |
7

Click on Yes
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